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For more information or guidance call the westlaw Gulf Customer Service Team on 8000 440 338 (UAE Toll free)  
or +44 (0) 20 3128 7779 (International) or email customer.services@westlawgulf.com.

LoggIng In

GETTING STARTED

go to www.westlawgulf.com and click the  
Log in button

•	 Enter your Username and Password

•	 You can also enter a Client ID (optional),  
this can be any characters of your choice to 
identify and track the research you are doing  
for a particular client or project
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THE HoMEPAgE 
Search across legislation, cases, books, journal 
articles and current awareness. Click the Westlaw gulf icon at any time  

to return to the Homepage.
Static toolbar contains links to 
useful features and tools.

Tabs to access content 
search pages.

Search across all or selected content 
by free text, title or citation.

GETTING STARTED
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SEArCHIng
Search across all or selected material types by 
using free text terms, the title, or citation of a 
document.

•	 Type your term(s) or phrase(s) into the search 
field with or without connectors

•	 Select whether you want to search every 
word in each document (free text) or just the 
title or citation

•	 Select the content you wish to search

•	 Choose whether to display Terms in Context 
with your results list

•	 Click Search

TERmS IN CoNTExT
Terms in Context enables you to see at a glance 
how your search terms are used in the context 
of each result document – assisting you in 
pinpointing relevant results without having  
to click to view each document.

SymbOL RETRIEvES

AnD/& or no 
connector entered

Will retrieve documents where all of your terms appear

or Will retrieve documents where any of your terms appear

“” Will search for an exact phrase, e.g “disability discrimination”

/s Will search for terms in the same sentence, e.g. patent /s infringement

/p Will search for terms in the same paragraph

/n Will search for terms within n words of each other, e.g. company /n filing

! Will search for any ending of a word, e.g. invest! will search for invest, invests, 
invested, investing, and investment

% (BUT noT) Will search for one term but not another, e.g. tax % VAT

GETTING STARTED

CONNECTORS yOu CAN uSE ON wESTLAw GuLf

SEARCh mEThoDS
Every search box supports terms and connectors functionality. This means 
that each term you enter is treated as a separate word. If you enter words 
using no connectors, Westlaw gulf will automatically connect the words 
using an ‘AnD’ connector and will retrieve all documents in which all of 
your terms appear.
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InTErPrETIng YoUr rESULTS

You can enter additional 
terms or phrases to refine 
your results.

You can filter the results 
shown to ensure that only 
results specific to your area 
of interest are displayed.

Icons above your results enable you to 
print, email or download your results 
and also set up alerts.

Your results are listed on 
the right-hand side of the 
screen within content sets.

Icons immediately indicate 
the status of the law 
(whether it is in force, or has 
been repealed/overruled).

GETTING STARTED

RESULTS SCREEN
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fILTERING RESULTS
 
The left-hand side of the results screen enables 
you to filter your results. Simply click the link to 
apply the filter, or use the check boxes to apply 
more than one filter.

When you are viewing a single content type, 
e.g. ‘Legislation’, the filtering categories 
become relevant to legislation.

Click the + sign next to a filter to expand the options

If you have used the check boxes to select more 
than one filter, click Go to apply your selected filters 
and narrow down your search.

GETTING STARTED

Example of filter by Legislation
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DoCUmENT VIEW
The icons in the top right-hand corner enable you to:

•	 View the document full screen

•	 Add the document you are viewing to an  
online folder

•	 Increase/decrease the size of the font

•	 Print the document you are viewing/selected 
documents

•	 Email the document you are viewing/selected 
documents

•	 Download document you are viewing/selected 
documents

When viewing an Article, Law or Case you can 
use the links on the left-hand side of the screen 
to access analytical information and download 
as a PDF.

The Analysis provides a list of, and links to all 
of the documents (Laws, Cases, Articles and 
secondary sources) which the document cites,  
and which have cited the document. 

GETTING STARTED

Simply click the + sign to expand each list.

All related content is hyper-linked for ease of access.

Download

Expand/collapse 
analysis panel

Add to 
folders

reduce/increase 
font size

Print Email

Breadcrumb trail allows 
you to retrace your steps.
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BASIC SEARCh
Select the Legislation tab from the top of the screen.

Find legislation by entering in terms or phrases in 
the free text search boxes. Alternatively you can 
add in the law number.

You can choose to restrict your search to just the 
laws, or the Master gazette Index.

ADVANCED SEARCh
You can further refine your search by opening the 
Advanced Search screen using the link in the top 
right-hand corner.

The Advanced Search enables you to restrict 
your search by jurisdiction, subject area and/or 
select a publication year.

You can combine any of these search options to 
refine your search further.

LEGISLATIoN

FInDIng LEgISLATIon
You can switch 
between basic and 
advanced search by 
clicking on this link.
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BRoWSING
Instead of searching, you can choose to browse 
through legislation.

Click the content links below the free search area 
to start browsing.

You can then continue browsing by jurisdiction, 
then subject and date.

Browsing enables you to perform a more targeted 
search and also suggests search paths, perfect 
for when you want to know everything about an 
area but don’t know where to start.

For example, if you browse Federal Laws and then 
Aviation, when you use the free text search boxes, this 
will search within the subject area ‘Aviation’ only.

LEGISLATIoN
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VIEWING LEGISLATIoN
When viewing a Law, you can use the links to 
view individual Articles, or use the check boxes to 
select Articles that you want to email, download 
or save to folders hosted on Westlaw gulf.

When viewing an Article, you can use the links 
on the left-hand side of the screen to access 
analytical information about the Law or Article 
and download the Law as a PDF.

references to other Articles/Laws will be shown 
as links in blue

Links in green indicate that this term has been 
defined by the Law, click to read the definition.

Access Legislation Analysis 
and Article Analysis here.

LEGISLATIoN
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findinG leGislation

STATUS ICoNS
At the top of the Legislation document you will see 
a status icon which tells you whether the Article 
you are viewing is a “Law in force”, an “Amending 
law” an “original law” or a “repealed law.” 

•	 When a law is first published it has the status 
of “Law in force”

•	 If an amending law is published, changing the 
original law then;

 – The amending law has the status 
“Amending law” – this remains constant

 – The original or unamended law has its 
status changed from “Current law” to 
“original law”

 – A consolidated law is created with 
the amendments to the original law 
implemented and a status of “Law in force”

•	 When a law is repealed its status is changed  
to “repealed”

LEGISLATIoN

original (with amendments)

repealed

Amending laws

Law in force (consolidated)
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LEGISLATIoN ANALYSIS
The Legislation Analysis provides a list of, and 
links to all of the documents (laws, cases and 
secondary sources) which have cited  
or referenced the Law you are viewing.

ARTICLE ANALYSIS
The Article Analysis provides links to related 
documents which have amended, have cited or 
been cited by the Article you are viewing.

Simply click the + sign to expand each list.

All related content is hyper-linked for ease of access.

LEGISLATIoN
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SEARChING
Select the Cases tab from the top of the screen.

Find cases by entering in terms or phrases in the 
free text search box. Alternatively you can add in 
the case number.

You can also choose to restrict your search to a 
specific subject area.

Further refine your search by opening the 
Advanced Search screen using the link in the top 
right-hand corner.

The Advanced Search enables you to restrict 
your search by court, legislation cited and by the 
date of the judgment.

You can combine any of these search options to 
refine your search further. 

CASES

You can switch 
between basic and 
advanced search by 
clicking on this link.

FInDIng CASES
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BRoWSING
Instead of searching, you can choose to browse 
through cases.

Click the content links below the free text search 
area to start browsing.

You can then continue browsing by court, then 
subject or date.

Browsing also enables you to carry out a more 
targeted search by limiting the amount of content 
you look through.

For example if you browse the Dubai Court of 
Cassation and then into the subject area ‘Banks’ 
when you use the free text search boxes, you 
will only be searching cases from that court 
pertaining to banks.

You can always return to a previous screen by 
clicking a link on the breadcrumb trail.

CASES

Breadcrumb trail
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VIEWING CASES
When viewing a case, you can use the link on the 
left-hand side of the screen to access analytical 
information about this case.

references to Articles/Laws will be shown as 
links in blue.

The Case Analysis provides a list of, and links to, 
all of the documents (laws, cases and secondary 
sources) which this case cites, and which have 
cited this case.

Simply click the + sign to expand each list.

All related content is hyper-linked for ease of access.

CASES

GETTING  
STARTED LEGISLATION CASES bOOkS jOuRNALS CuRRENT  

AwARENESS

TRACkING,  
SAvING AND  
SENDING

< •	•	•



For more information or guidance call the westlaw Gulf Customer Service Team on 8000 440 338 (UAE Toll free)  
or +44 (0) 20 3128 7779 (International) or email customer.services@westlawgulf.com.

SEARChING 
Select the books tab from the top of the screen.

Find the relevant sections in our books by entering 
terms or phrases in the free text search box.

You can further refine your search by opening the 
Advanced Search screen using the link in the top 
right-hand corner.

The Advanced Search enables you to specify the 
exact paragraph of a book you wish to look at. 

BookS

FInDIng BooKS
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BRoWSING
Instead of searching, you can choose to browse 
through our books.

Simply select the book you wish to view from the list 
below the free text search area to start browsing.

You can then continue browsing via the contents 
page or the index.

From the contents page you can link directly to 
specific sections or chapters. Check boxes enable you 
to select multiple sections to print, email, download 
or save to folders hosted on Westlaw gulf.

BookS
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SEARChING 
Select the journals tab from the top of the screen.

Find relevant articles by entering terms or phrases 
in the free text search box. Alternatively you can 
search by the title of the Article and/or the author.

You can further refine your search by opening the 
Advanced Search screen using the link in the top 
right-hand corner.

The Advanced Search enables you to narrow your 
results, allowing you to search by journal title, case 
or legislation cited, citation and/or publication date.

You can combine any of these search options to 
refine your search further.

FInDIng joUrnALS

JoURNALS
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BRoWSING
Instead of searching, you can choose to browse 
through our journals.

Simply select the journal you wish to view from the 
list below the free text search area to start browsing.

You can then continue browsing by year and then 
by section or issue.

JoURNALS
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SEARChING 
our Current Awareness section allows you to 
search for legal developments and legal news 
from across the region. You can search for the 
very latest developments by limiting your search 
to the last 90 days, or you can search all legal 
developments in our archive.

Search for news and updates in your area of 
interest by entering in terms or phrases in the  
free text search box. 

You can also choose to restrict your search to a 
specific subject area, or further refine your search 
by carrying out an advanced search.

Current aWareness artiCles

CURRENT AWARENESS

BRoWSING
Instead of searching, you can choose to browse 
through the latest developments in Current 
Awareness.

You can browse the most recently added articles, 
by document type and subject area.
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mY foLDERS 
Westlaw gulf lets you create folders online where 
you can save your documents as you research.

Click the my folders link at the top of the screen.

Here you can create folders, manage your documents 
and download results from selected folders.

To create a new folder click the ‘new’ link from  
the left-hand side.

You can further organise your research by 
creating subfolders.

Simply click on the folder you want to rename or 
create a subfolder in, and click ‘new’ or ‘rename’.

When viewing the contents of a folder, tick boxes 
allow you to select which documents to deliver, 
delete or move to another folder.

MAnAgIng YoUr rESEArCH

TRACkING, SAVING AND SENDING

Select the link at the top of the screen.
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SAVING To foLDERS

To save a document to a folder, simply click the 
Add to folder icon when viewing the document.

You can then choose which folder to put the 
document in, or create a new one.

By default Westlaw gulf will highlight your most 
recently accessed folder.

Choose where you want to save your document 
and click Add to folder.

All folders can be renamed, deleted or 
downloaded as needed.

TRACkING, SAVING AND SENDING

Folder icon displays at 
the top of documents.
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You have the option to print, email or download 
any document or group of documents you view  
on Westlaw gulf.

You can also print, email or download selected 
documents from any results list, selected Articles 
from any Law and selected sections from a book.

Simply click on the relevant icon.

Enter in your email address, subject and message 
(if emailing the results).

If emailing from a results list, you can choose whether 
to send the list of results or the full document for 
each selected result. You can also choose the  
format it is sent in (Word document or PDF).

PrInTIng/EMAILIng/DoWnLoADIng

TRACkING, SAVING AND SENDING
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SETTING UP ALERTS 
You can choose to set up Alerts so that you 
are notified as soon as any updates or changes 
happen in your areas of interest.

You can create an Alert from a selection of terms, 
search categories and practice areas. just select 
the subject area and frequency of your alert e.g. IP 
Law alerts, frequency – daily. You can also choose to 
receive a notification or the full document and you 
can also choose what format the document comes in.

Alternatively you can create an Alert from  
your search results list using the tick boxes.  
This will notify you immediately of any changes  
to documents that you’re interested in.

mANAGING YoUR ALERTS
All of your Alerts can be accessed by selecting 
the Alerts link at the top of the screen.

From this area, you can manage your alerts 
and change any delivery settings, Run the 
search to get immediate results, Suspend the 
alert, or Delete it.

TRACkING, SAVING AND SENDING

Select the Alerts 
link at the top of 
the screen.

Create alert by 
clicking on the 
Alert icon.
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YoUR RESEARCh TRAIL
Your Research Trail tracks all of your research  
on Westlaw gulf.

It will display all of your search queries and every 
document viewed during your time on Westlaw gulf. 

You can filter the list to show the searches and 
documents viewed today, or in the last 5, 10  
or 15 days.

You can also filter the trail list so it only shows 
either searches or documents viewed.

You can open any previous search or document  
by selecting the ‘go’ link.

TRACkING, SAVING AND SENDING
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